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MID NEW JERSEY YOUTH 

  SOCCER ASSOCIATION

    WEB SITE
     USERS MANUAL
INTRODUCTION


Welcome to the Mid New Jersey Youth Soccer Association Website User Manual.


This manual has been prepared by the Electronic Data Information Committee, after several years since the inception of our current site. During that time there have been many changes, additions and deletions of the site contents.


The site is divided into several main web site pages based on MNJYSA approved user identification and access to data.

Those pages are as follows:

1. Universal Top Navigation Bar

a. Contents of this section appear on all Web Site Pages with following exception

i. Once logged in to secure pages, “Login is replaced with “Landing Page” to return to the secure site first page after login

2. HOME PAGE

a. This page is for all visitors, it is “Read Only”, with no user access to edit modify or add data or information

3. Club Administrator Page

a. This site is for use by Club Officials who have been issued and approved by MNJYSA to utilize, enter, add, modify, and delete club data for their respective clubs. Access requires an approved user identification and password.

4. Referee Page

a. This site is for use by MNJYSA approved Referee Assignors and Referees. Approved Assignors have access to add, edit, modify or delete information displayed on Home Site page. Referees utilize as read only from Link on Home page.
5. League Administrator Page

a. This site is for use by League Officials, who have been issued and approved by MNJYSA to utilize, enter, add, modify, and delete club data for their respective clubs. Access requires an approved user identification and password.

6. FUTURE USE PAGES

a. The site allows for addition of numerous future site pages to be added on an as needed and approved basis.

To use this manual, continue on, find the area of concern and then select the specific subject of interest for directions.

After using website should you have any questions, concerns or suggestions for improvements please submit them to mnjseidc@optonline.net 
INDEX

FIND TYPE OF USER TITLE, THEN DEPRESS “CTRL” AND CLICK TO GO DIRECTLY TO SUBJECT DESIRED.

HOME PAGE USERS:
UNIVERSAL TOP NAVIGATION BAR:

61.
LOGIN


62.
People Search – Obtain Contact Information by various methods – Parts of Site Page are under repair


73.
Standings & Games – Provides various searches for Reports below


7NOTE: WE DO NOT PUBLISH SCORES OR STANDINGS FOR DIVISION 5 OR 6 UNDER 8 THROUGH 10 PER STATE POLICY.


84. Monthly Planner – Under Construction


8a. Page shows annual calendar, with option to select month.


85. About MNJYSA  - Under Construction


86. FAQ – Frequently Asked Questions – Under Construction


87.  Parents –


88.  Players –  same as Parents


89.  Coaches -


810. Referees


811.  Club Web Sites


912.  Soccerama


913.  Playoffs


914.  Flighting


915.  Select


916.  By-Laws


917. Handbook


918. Sportsmanship


919. Field Directions


920. CONTACT US


1021.  SUGGESTION BOX


1022.  FORMS


1023.  STATE WEB SITE


1024.  S.A.G.E.


1025. NATIONAL WEB SITE


1027.  Announcements




CONTENTS AND HOW TO USE HOME PAGE:
1. LOGIN 
a. To create User Identification open page.
b. Locate sentence top of page, click where indicated to begin registration process to obtain user identification.

c. Select type of User

d. Complete all data requested to obtain user identification, click “Submit/Save” when done, no approval will be granted unless all information requested is submitted.
e. Web Site Administrator for MNJYSA will take the appropriate steps to approve your use and notify you. You will not have access until approved.
2. People Search – Obtain Contact Information by various methods – Parts of Site Page are under repair
a. Open Page and Search for
i. First & Last Name 

1. Type in exact name or partial first and last names with * 

2. click “continue”

ii. USER Type – Find all users for type selected

1. Select Type of User from Pull Down menu

2. Click “continue” this gives all MNJYSA affiliated users

iii. By Club
1. You must select “User Type”

2. Use Pull Down Menu and Select Club desired

3. Click “continue”, this gives list of all desired club contacts

iv. By Division 
1. You must select “User Type”

2. Use Pull Down Menu and Select Club desired

3. Click “continue”, this gives list of all desired club contacts

v. By Flight

1. You must select “User Type”

2. Use Pull Down Menu and Select Club desired

3. Click “continue”, this gives list of all desired club contacts

NOTE: THIS SYSTEM WORKS BEST IF YOU USE TWO OR MORE CHOICES TO REDUCE THE DATA SEARCHED AND OBTAINED.

b. Bottom Portions contains various report for viewing or printing, find desired information and click on “click here”
i. All League Contacts

ii. All Club Presidents

iii. All Club Web Managers

iv. All Club Officials

v. All League Officials (MNJYSA)

vi. All Team Contacts

vii. All SAGE Representatives

3. Standings & Games – Provides various searches for Reports below

NOTE: WE DO NOT PUBLISH SCORES OR STANDINGS FOR DIVISION 5 OR 6 UNDER 8 THROUGH 10 PER STATE POLICY. 
a. Open Page

GAME SCHEDULE REPORTS

i. Use Pull Down menu to find desired Season Records and click “Okay”

ii. Find Desired Games Report and use “click here” at end of subject report to open from list of reports”
1. View Compete Game Schedule

2. Download Current Season Game Schedule in either Excel or text format

3. View Game Schedules for a team - Use pull down menus for club and team desired, click on submit
4. View Club Games (home, away or all) – Use pull down menu for club, select which games desired, click on submit

5. View Game Schedules by Date – Type in both “From Date” and “To Date” by direction, click on submit
6. View Game Schedules by Flight – Use pull down menu to select flight, click on submit

7. View Current playoff Schedule – UNDER CONSTRUCTION

SEASON STANDINGS 

iii. Find Desired Standings Report and use “click here” at end of subject report to open from list of reports”

1. View Compete Season Standings for a Division – Use pull down menu to select both Gender and Division, click submit

2. View Season Standings and Games for a Flight - Use pull down menus for club and flight desired, click on submit

3. View Club Teams Standings – Use pull down menu for club, click on submit

4. View Complete Season Standings

5. Print Complete Season Standings 

4. Monthly Planner – Under Construction

a. Page shows annual calendar, with option to select month.
b. Calendar will display icon on date where particular      Tasks or Meetings are schedule
5. About MNJYSA  - Under Construction
a. Page supplies historical and current information 

About Mid New Jersey Youth Soccer

6. FAQ – Frequently Asked Questions – Under Construction    

a. Page supplies various questions and answers for users

CONTENTS LEFT TOOL BAR AND HOW TO USE – Click on Link
7.  Parents –  
a. Page contains “Tips for Parents and Players” along with MNJYSA “Kids come First” policy

8. XE "Club Registration"   Players –  same as Parents
a. To be merged with Parents Page, and eliminated or replaced with other information link
9.  Coaches -
a. Connects to web site page with read only information for Coaches
10.  XE "Team Registration" Referees    

a. Connects to web site page with read only information for Referees

11.  Club Web Sites
a. Opens alphabetic list and direct link to approved MNJYSA web sites

12.  XE "Age Groups"  Soccerama
a. Contains information on spring tournament event which is open free of charge to all club teams participating with MNJYSA during the preceding season

13.  XE "Levels of Play:flights"  Playoffs
a. Contains information on Spring season Division Championship games

14.  XE "Flight Placement of Teams:flights, flight, flight placement"  Flighting
a. Contains various search option for information on each current season Flighting of teams within various age Division.
15.  XE "Appeal of Preliminary Flight Placement"  Select
a. Contains information on MNJYSA various Select Teams

16.  XE "Dropping a Registered Team"  By-Laws
a. Connects to current MNJYSA Constitution and By-Laws

 17.  XE "Coaches:assistant coach" Handbook
a. Connects to current MNJYSA Handbook which governs rules of participation by affiliated members

18. Sportsmanship
a. Contains miscellaneous information and suggestions related to members behavior

19. Field Directions
a. Provides link to find directions to all assigned Field Locations and MNJYSA meeting sites

20. CONTACT US    

a. Contains direct link to contact any MNJYSA League Official by phone or email
21.  SUGGESTION BOX XE "Coaches:assistant coach" 
a. Contains Suggestion form for submission of recommended improvements or changes to current MNJYSA policies and practices. 

b. Suggestion submitted by email to Web Site Administrator

c. Suggestion will be forwarded to appropriate Officer or Committee involved in the specifics of the suggestion

22.  FORMS
a. Contains link to State Web Site Forms page

b. Attaches various tab oriented fill in MNJYSA form s

23.  STATE WEB SITE
a. Connects to State Web Site Home Page

24.  S.A.G.E.
a. Connect to materials published by the Set a Good Example Committee

25. NATIONAL WEB SITE
a. Connects to our affiliate National Soccer Organization web site Home page

26. F.I.F.A.
a. Connects to our affiliate International Soccer Organization Home page

 XE "Postponing a Game:postponed, canceled"  XE "Rescheduling:reschedule" 
27.  Announcements
a. Contains various announcements of events, new policies, etc.
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